
 
 

HAAMC Roles  
(LTF Flying OPS Structure) 

1. Conduct 6 Monthly Maintenance Audit 
1. Conduct a 6 monthly Maintenance Audit. 
2. Select a minimum of 20 students in total, ensuring none were chosen in 

the previous audit 

2. Submit & Review Audit Findings 
1. After completing each audit, make sure all the findings are recorded 

through the online Submit Audit Findings form. 
2. Review the Auditing Findings Register  
3. Make sure all the corrective actions are completed by the due date 
4. Review preventive actions annually  

3. Follow up on Audit Findings 
1. Document Audit findings Closure 

4. Join Meetings 
1. Join Review Audit Findings & Safety Recommendations Meetings 

a. Share maintenance audit findings 
b. Review previous audit findings 

2. Join Safety Meetings 
3. Join Continuous Improvement Meetings 

5. Aware of your Responsibilities and Audit, Meeting & Training Schedule 
1. Internal audits will be conducted monthly and quarterly, details of each 

internal audit can be found here.  
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https://docs.google.com/forms/d/e/1FAIpQLSf_wsRSUuCKktCxizRV6oS3F8OvSW_D1AiT-NY_nH1Tu0m5Kw/viewform?usp=preview
https://docs.google.com/forms/d/e/1FAIpQLSce431gE15j6_H7gIElyycNp322Hadou2DZMBfeU5vWpgtvNg/viewform?usp=dialog
https://docs.google.com/spreadsheets/d/1O4Gm3hWqa4dL4tmuLczjJ4shmWXQCoPIcCT7m9sK9UU/edit?resourcekey=&gid=445956630#gid=445956630
https://docs.google.com/spreadsheets/d/1TG_aqLGVlLC6SuzNQ9C8z0Cg0R10wr3tl7eRvc3iiGk/edit?gid=1026632485#gid=1026632485
https://learntofly.edu.au/wp-content/uploads/2025/10/Internal-Audits.pdf

